[bookmark: _GoBack]LeaversGear Order Form
Section A - YOUR DETAILS
	Name and address of School

	

	Delivery address 
(if different from above)
	

	Organiser(s):
	

	Email:
	

	Mobile:
	

	School Telephone
	



	Your hoodies will take about 10 working days to produce but if you have a “deadline date”, please enter it here.
	



If you have already been in touch with us directly, by phone or e-mail regarding your requirements it is NOT necessary to complete Section B or C of the form.  If so, go straight to Section D – Your Order

Section B - YOUR HOODIES, RUGBY’s POLO’s OR ‘T’s 
	Which type of LeaversGear item do you require?  
Hoodie / Rugby shirt / Polo shirt / “T” shirt / Other - Please specify:
	

	Hoodie Style(s)?  Pullover   / Contrast  / Contrast Sleeves   / Zipped / 
 Varied (please include details on order form)
	

	Hoodie colour choice(s):  (Please list all colours in your order)


	     




Section C – YOUR DESIGN AND LAYOUT (What you want on the hoodies)
	Enter any text required under front logo:  
(If your school name is not incorporated in your logo you may want to have it embroidered underneath.  you may also want “Leavers 2012” or similar underneath)  
	

	Back Layout:  Choose from http://www.leaversgear.com/backs_style.htm 
	Layout number: 

	Print colour:  If your order has a number of colours, please state print colour for each – usually black for light colours and white for dark colours.
	Hoodie colour
	Print Colour

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Font for large text on back Layout:  Choose here http://www.leaversgear.com/fonts.htm  or send us your own choice
	Font: 

	Font for Nicknames
	

	Number of hoodies WITH Nicknames 
	 
	Number  of hoodies WITHOUT Nicknames
	

	Total number of hoodies ordered 
	



	Enter here any additional instructions or clarification about your order
	




SECTION ‘D’ – YOUR ORDER:
IF YOU HAVEN’T ALREADY DONE SO YOU WILL NEED TO E-MAIL THE FOLLOWING TO US:
1. THE BEST POSSIBLE GRAPHIC OF YOUR SCHOOL LOGO
2. A NAMES LIST OF ALL STUDENTS IN THE YEAR
 
Hover over highlights for help notes	Comment by Fred Campbell 2011: Hover over highlights for help notes
	Names of student	Comment by Fred Campbell 2011: First name and surname for insertion in design (e.g. in the “12”).  Note: It is normal to put ALL students names in the design no matter whether they are ordering a hoodie or not. 

Best to enter them in lower case with capitalisation, like this: John Smith

	Colour of hoodie	Comment by Fred Campbell 2011: Notes:
Leave blank if Student in Column 1 is not ordering a hoodie.  Their name will still be including in the design.

	Print colour	Comment by Fred Campbell 2011: Notes:
Choose a dark colour for light hoodies and vice-versa.

Please limit choice to 2/3 colours

	Size required 	Comment by Fred Campbell 2011: Notes:
Do not tick any size if they are not ordering a hoodie

Zipped Hoodies are not available in XS

	Nicknames	Comment by Fred Campbell 2011: Notes:
Leave blank if they are not ordering a hoodie

If they are ordering a hoodie but do NOT want a name or nickname write “no nickname”.


	Notes:	Comment by Fred Campbell 2011: You may use additional columns for whatever you choose e.g. Price, Class, whether paid or not.  It’s up to you, and you may then delete them when you send the order to us.


	
	
	
	Please insert the figure “1” for each size required for each student
                       
	
	

	
	   Leave these rows blank if person named in Column 1 is not ordering a hoodie   

	
	
	XS
	S
	M
	L
	XL
	XXL
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


Insert extra rows as necessary by clicking at right hand side of final row and pressing “enter”.
